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Can dr Quyet dinh s6 2033/2016/QD-UBND ngay 20/9/2016 dm Oy ban 
nhan clan thanh ph 6 ve viec ban hanh Quy cite lam vi'ec cüa lily ban nhan dan 
thanh ph e Hai Phong Rhea XV (nhiem kY 2016 - 2021); 

Can dr Quyet dinh se 309/2017/QD-UBND ngay 15/02/2017 en a fly ban 
nhan clan thanh ph 6 ve viec ban hanh Quy dinh chue rang, nhiem vv, quyen hn va 
co can tO chirc cna So Nong nghiep va PIS trien nong thon thanh pito Hai Phong; 

Xet de ngh1 cila Chanh Van ph6ng va Truang phang TA chirc can 1)6 So, 

QUYET DINH: 
, 	- 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy cite lam viec cUa SO Kong 
nghiep vã Phat trien ming thc5n thanh ph6 Hai Phong. 

Dieu 2. Quyet dinh c6 hieu ltrc thi hanh k tü ngdy ky va thay the Quyet 
dinh sE:o 84/QD-SNN ngay 09/5/2008 cna Giam dtSc SO N6ng nghiep va Phat 
trien nong them ve ban hanh Quy the lam viec cüa So.  Nong nghiep Ira Ph& then 
nong then thanh ph6 Hai Ph6ng. 

Dieu 3. Chanh Van pheng, Truang phong TA chnt can b6 SO, tha truemg 
cac ca quan, don vi true thu6c SO; cong chüc, vien 	nguai lao clOng thu6c 
SO Nag nghiep \TA Phat trien nong them va cac to chirc,- cá.  nhan c6 lien quan 
chit' trach nhiem thi hanh Quyat dinh nay./.4. 

Noi nhfin: 
- UBND thanh ph6 	b/c); 
- GD vá cac POD SO.; 
- CD nganh, Doan TN, ElOi CCB; 
- Van phong DPXD Nông thou rnoi; 
- Van pheng KDTSQ Quail dao Cat BA; 
- P. NN vá PTNT cac huy6n; 
- P. Kinh te cac quan; 
- Ntur Di6u 3; 
- Lau: VT, VP/ 
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UBND THANH PHO HAT PHONG CONG HOA XA HQI CHU NGH1A V1tT NAM 
sO NONG NGHIEP VA 	 Dc lap - Tier do - Hynh phtie PHAT TRIEN NONG THON 

QUY CHE 

Lam viec ella So.  Nong nghiep va 
Phat trien riling then thanh phi; Hai Phong 

(Ban hanh kem theo Quyeft dinh so ..46.6./QD-SA'N ngdy 3.1 / 1/2018 
caa So Nang nghiep va Phat &ten Wong than) 

Chtrung I 

QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh va d6i trying áp dyng 

Phym vi dieu chinh: Quy che nay quy dinh ve nguyen the, the dci Vaal 
nhiem, le lei lam viec, trinh tr giai quyet cong vie va quan he,cong tac cüa lanh 
dao So, tha truong cac phOng, ca quan, dan vi (sau day gat tat la cc quan, den 
14), cong chnc, vien chne va nguei lao Ong dm SO. Nang nghiep va Phat alien 
nOng thon thanh pile Hai Phong (sau day goi tat la So). 

Del Wong ap dung: Giam dc SO, PM Giam dc SO, tha twang cac co 
quan, don vi trvc thu6c So', can b0, cong chirc, vien chirc và nguei lao dOng; cac 
to chirc va cá nhan có quan h lam viec vai SO. 

Dieu 2. Nguyen tac lam vice 

SO lam viec theo ch d thii trukg, ket h9p nguyen tac tap trung, dan 
chU, tap th'e lanh ciao, cá nhan phu trach; cia cao vai tro cUa Giam doc Sec &Ong 
thyi coi tr9ng trach nhiem ca nhan, tinh chU &Ong cUa Ph6 Giam dec SO, tha 
trtrang cac ea quan, dan vj trong thvc hien nhie'm vu. 

Giai quyet cong viee theo quy dinh cila phap luat va sr lath dao, chi dao, 
dieu hanh ci1a Thanh Uy, Wei &Ong nhan dan, tify ban nhan clan thanh phe va BO 
Ming nghiep va Phat trip tieing then; dam bao sr lanh dao ella cap uY Dang, sa giam sat ctia, cde doan the, quan chang trong viee thve hien chirc nang nhiem vu 
dam giao. 

Trong phan cong giai guy& ding viec, m6i viec chi giao cho met co 
quan, don vi chU tri, mOt nguoi phi trach \fa , chni trach nhiem chinh. Cap tren 
khong lam thay ding viec cua cap duai, tap the kluging lam thay cong viec ella ea 
nhan va nguye 1i. Ngac5i dung dau co quan, don vi dirge giao el:5'11g vie phal 
chlu trach nhiem ye tiL do va ket qua cong viec dirge phan cong. 
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Trinh tkr, thit tic và then gian giai quyet cong viec theo dung quy-  dinh 
cUa phap luat, chucmg trinh, ,ke hoach va cac quy cher' da dugc ban hanh, frit 
truth-1g hgp có yeu cu dat xuat hoac có yeu cu cna cap gen; bao dam tap trung, 
r5 rang, minh bach, hieu qua trong hoat clang va thgc thi cong vu, day manh cai 
cach hanh chinh, thgc hien tiet kiem, phong chang quan lieu, tham nhOng, lang . 
phi. 

Bao dam phat buy nang lgc va ser truang cUa tirrig can ba, ding chirc, 
vien chirc vá ngtroi lao clang; de cao sr phoi hgp ding tac, trao di thong tin 
trong giai quyet cong viec va trong moi hog clang theo chat nang, nhiem vu, 
quyen ban  duvc phap luat quy dinh. 

Chilling II 

TRACH NHIEM, PHAM VI GIAI QUYET CONG Vitt 

Diu 3. T5p the 15nh do SO.  ban Iwc, thOng nhAt truck khi Giam dOc 
SOP quyet dinh 

Ke hoach va nhcing giai phap d then khai thgc hien cac ngh1 quyet, chi 
thi, chU trucmg, chinh sach cUa Thanh Uy, Hai dang nhan dan, ty ban nhan dan 
thanh ph a va BO Nang nghiep va Phat hien nong then v cac linh vkrc cna 
nganh. 

Chian lugc, quy hoach, ice hoach phat trien kinh ta - xã hai, ngan sach 
cUa nganh;‘chtrcmg trinh cong tac thang, quY, nam; ket qua thgc hien chi tieu 
hoach va de ra cac chi tieu ke hoach cha yeu hang nam cUa nganh. Cac chuang 
trinh, dg an trgng diem, dkr thao cac van ban quy pham phap luat do SO dugc 
giao chn tri soan thao. Bao cao hang nam tang ket tinh hinh thgc hien ke hoach 
va kiem diem skr lanh dao, chi ciao di a tap the lanh dao SO'. 

Cong tac tt) chgc b0 may, can ba; cong tac thi dua khen thuerng, k luat 
theo phan cap guar' 13T dm fly ban nhan dan thanh ph' va quy dinh cüa phap 
lu'at. 

Nhang van a ma Giam dac SO thay can thiet phai din ra thao luan, 
thang nhat truot khi quyet 

Dieu 4. Giam doe SO.  

1. Trach nhiem giai guy& cong viec: 

a. Chill trach nbiem tnrefc Thanh ny, Hai clang nhan clan, fly ban nhan dan 
thanh ,phei, Ba truerng BO Nang nghiep va Phat then nong them va trugc phap 
luat ve toan ba hog clang cong v cUa SO va viec thi hanh clang vu Gila can ba, 
cong chirc, vien chgc va ngueri lao clang thuac tham quyen theo quy dinh cna 
phap lust. 
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Chi dao, dieu hanh toan din citing tat dm SO.; thuc hien chirc nang 
nhiem vti va quyen han dugc giao theo quy dinh ciia phap luat; quy che lam viec 
ctia va Quy che lam viec cUa ny ban nhan dan thanh ph6 Hai Phong. 

Phan cong nhiem vii, linh vtrc phi troth cho,  cac Pho Giam d6c SO; fly 
quyen cho thn truang cac ca quan, don vi giai quyet cac nhiem \RI thugc linh 
vtrc, tham quyen quan lY caa nganh theo dung quy dinh cna phap luat. 

Chi dao cong tac thanh tra, kiem tra viec tittle hien nhi'em vii cda cac ca 
quan, don vi va the hoat dgng thanh tra, kiem tra chuyen nganh thugc linh litre 
quan 15, cüa nganh. 

2. Pham vi giai guy& ding viec: 

Giai guy& toan bO cac ding viec thu6c pham vi, chnc nang, nhiem vi 
quan lY dm SO. 

NhOng cong viec dugc Thanh üy, Hei deng than dan, fly ban nhan dan 
thanh ph6 va B6 truerng B6 Nong nghiep \fa Ph& trien nong then giao hoc ny 
quy en. 

Giai guy& cong,  viec 	quan den nhieu nganh, nhieu, linh we, dia 
phuang trong thanh ph6 va nhang clang vi'ec cap bach, dot xuat,,  quan trgng 
thugc linh vtrc quart 13'i cita nganh; the cong viec lien quan den chin hive, quy 
hoach, ke hoach phat trien nganh; cong tac tO cline, can b6 vá nhang cong viec 
can thiet khac. Truong hgp cAn thiat, Giam dac SO thanh lap t6 tu van, t6 cong 
tac giup Giam dec So.  giai quyet ding vi'ec. 

3. Giam dloc So. üy quyen cho Ph6 Giant d6c Thuang tut 	(hoac mgt. 
Phó Giam doe SO') chi dao cong viec dia SO. khi Giam d6c SO di vAng. Khi met 
Pito Giam d6c 	phy trach linh vtrc cons tac di yang, Giam d6c So.  true tier) 
giai quyet hoac phan cong,Ph6 Giam 	SO'phu trach 	\To khac 	quyet 
cong viec , cna Pho Giam doe di yang. 

4. Giam dac SO' quy6t dinh di'eu chinh viec phan ding nhiem yid cho die 
Phó Giam doc SO theo yeu cu nhiem vti cOng tac cüa nganh:  

Dieu 5. Ph6 Gram dOe Set 

1. Trach nhiem giai guy& cong viec 

Gin') Giam d6c 	phi? tech met sA linh vtrc cong tac, chi dao va theo 
dOi hoat Ong clia met so co quan, dan vi hoc doanh nghiep; dugc ny quyen 
cüa Giam dee So.  de giai guy& cong viec thugc linh vtic dugc phan cong va chiu 
trach nhiem truck Giain doe Se( va trueic phap luAt den vOi quyet dinh caa minh. 

Chiu trach nhiem tap the ve hoat deng cna 	truac Cry ban than dan 
thanh ph6 lea quy dinh cUa phap Kt@ ve hoat deng cong vu cüa SO'. 

3 



Trong pham vi quyen han dirge giao, Ph6 Giam dc SO chU dOng xir 19 
ding viec. N8u vdn d c6 lien quan d'en cac Iinh vuc Gong tac cUa Ph6 Giam doc 
khae thi chit deng ph6i hcp d giai quyk, twang hop co 9 kin khae nhau thi 
PhO Gam d6c SO dang chU tri xir 19 ding vi'ec do bao cao Giam dc SO xem xet 
quyet dinh. 

Hang tun, t6ng hgp tinh hinh cOng viec pity trach bao cao,Giam c16c SO. 
Trong chi dao dieu hanh, neu co van de lien quan 	Giam dc SO trtrc tip 
phu trach, nhang van de chin dirge quy dinh, Pho Giam de SO chd deng de 
xuat bao cao Giarn d6c SO guy& dinh. 

2. Pham vi gial guy& cong viec 

Chi dao, dOn dc cac ca quan, don vi dirge phan cOng phu trach xay 
dung \TA to chat thge hien cac chuang trinh, ke hoach, nhiem vu cOng the dirge 
giao; nghien dm, d xuat cac co eh e chinh sach, de an phat trien nganh, EOM vtrc 
dirge phan cOng phi trach phO hgp vai cac van ban chi dap eUa Thanh uy, Hei 
(long nhan dan, Uy ban nhan dan thanh ph, Be Nong nghiep va Phat trien ming 
then va tinh hinh thuc teeUa thanh ph o bao dam tinh kha thi, hien qua, dung guy 
dinh cUa phap luat. 

Chi dao, kiem tra, giam sat cac ca quan, don vi dirge giao php traeh dux 
hien chia trucmg, chinh sach, phap luat cOa Nha nuot yá thuc hien-  nhiem \RI theo 
chat nang, quyen han dirge giao. 

SU dung quyen eUa Giam d6c SO chi dao, xir 19 nhang van a phat sinh 
thuec pham vi dirge phan cOng phi trach; khi ph& hien nhang van de, chinh 
sach can bO sung, thay di thuee linh vuc dirge phan cOng thi c6 trach nhiem de 
xuat, bao cao Giam dec SO guy& dinh hoac trinh cap cO tharn quyen xem xet, 
quyet dinh. 

Thuc hien nhang ding viec khac do Giam de SO giao. 

Dieu 6. Pilo Giam dOc Thwiing trtyc SO' 

I. Giam dc So' phan cOng met trong s6 cac Pho Giam d6c SO lam Pho 
Gam de Thuong true SO. 

2. Thay mat Giam dec SO dieu hanh ding viec coa SO khi Giam dAc SO 
vang mat, chiu troth nhiem tnrot Giam de SO va truoic phap luat v vie thuc 
hien nhiem vi, quyet dinh eUa minh. 

Dieu 7. Thu truieng cac ci quan, don vi 

I. Chiu tech nhiem truot phap luat vá truot Giam dc SO v'e thuc hien 
chire /fang, nhiem vu thuec tham quyen quan 19 nha nueic theo linh vtrc dirge 
giao vá quy dinh tai Quy che nay (bao gem cá ding vie dirge ity quyen hoe 
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cong viec dä phan ding cho cap 06); chju su hugng dn, kiem tra, giam sat ve 
chuyen mon caa cac ca quan quan 1 nha nix& chuyen nganh thugc 1:Jy ban nhan 
dan thanh phO, Bg N6ng nghiep vã Phat trien ming than. 

Chia Ong to chic thuc hien cac &Ong viec thugc chile nang, nhiem vu 
dugc giao; thuc hien day dü che dg thong tin, bao cao theo quy dinh. Doi vai 
nhimg viec vugt tham guy& hoc nherng viec plagi ,hyp yeti co quan lien quan 
giai quyet nhung kin chtra,thong nhat phai de xuat, bao cao Qiam doe SO va 
(Jy ban nhan dan thanh ph o de giai quyet. 

Xay di,mg chtrang trinh cong tac hang thang, guY va cá nam; phan cong 
nhiem vu, kiem tra, don dc can bg, cong oink, vien cline \fa nguai lao &Ong 
trong co quan, dan vj to chuc thuc hien c6 hiOu qua nhiem vu dugc giao. 

Tham gia, d xuat ve nhang cong viec chung cna toan nganh va thuc 
hien mgt s6 cong viec CV the theo phan cong cüa Giam doc SO. 

Xay dung, bao cao Clam dc SO trinh Oy ban nhan dan thanh phg quy'et 
dinh oh& nang, nhiOm vu, quyen han va co cau to chnc dm co quan, don vi; 
dive hien cong the cai each hanh chinh trong. ngi b0 ca quan, don vi va tham gia 
cong tac cai each hanh chinh cua nganh. 

Tham gia 32  kien dgi yen caz van de thugc chirc nang, nhiem vp, quyen 
han khi dugc yeu cau. 

Chap hanh nghiem cac quyet dinh, chi dao cna Uy ban nhan dan thanh 
ph3, Giam d6c SO trong thuc hien nhiem vu dugc giao. Truang hop cham tre 
hoc khong thuc hiOn nhiem vii dugc giao bao dam theo you cau den d phai 
bao cao gie.i trinh rO lY do veci (lam doc SO. 

K_hi thd throng cac co quan, don Id true thugc SO nghi, di,  ding tac ngodi 
thanh ph6 tir 01 ngay tr& len phai bao cao, xin >2  kin cüa (lam doc SO. 

Dieu 8. ChAnh Vfin phong Ser 

Chanh Van ph6ng SO thuc hien cac nhiem vi quy dinh tai Dieu 7 guy che 
nay vá cac nhiem vu sau: 

Gidp viec Giam- (Mc, Ph6 Clam dgc SO nam tinh hinh hoat clOng chung 
dm SO va toan nganh, tting hop tinh hinh hoat Ong dm SO vá bao cao tai cac 

cugc hop giao ban hang thang caa SO; tham mtru cho Giarn dgc SO( xay dt.mg 

bao cao dinh kY (tuan, thang, quY, nam) vdd Thanh fay, HOi clang nhan dan, Uy 
ban nhan dan thanh ph'6, BO Nong nghi'ep vá Phat trien nong then. 

Timm muu, ginp viec Giam dc SO xir 1/ ding van den, ding van di; de 
xuat vai Giam dc, Phe Giam doc SO viec phan c3ng cho cac co quan, don vi 

truc thugc SO theo chnc naing, nhiem vu dugc giao; nghien dru, bag cao tra lei, 
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kin nhang vAn d ve chn trvang, chinh sach va ca ch quan chuyen 
nganh khi có yeu cu cac cAp, cac nganh, cac tia chdc, cá nhan có lien quan. 

T8 chic viec cung cAp thong tin phvc \Tv chi dao, di'eu hanh câa lanh dao 
Sot; thOng nhAt quan 132 va sir dung mang tin h9c nOi 1)0 cna SO, ung Ong Gong 
nghe thong tin phvc vv ding tac quan 132 dieu hanh cüa lanh dao So.  va trao di 
thong tin giira the co quan, don vi theo chi ciao cüa Giam dc SO. 

Theo dai, kiem dm, don d'Oc viec thvc hien cac nhiem vu dm BO Ming 
nghiep va Phat trien Ong them, Oy ban nhan clan thanh ph O va lanh dao SO giao 
cac co quan, dem vi; kin nghi lanh (Igo SO ve cac bin pile]) nang cao hieu lye, 
hieu qua trong thyc hien cong vv. 

Xay dyng, trinh Giam Oc SO guy& dinh v'enôi quy lam viec dm co 
quan SO. 

Dieu 9. Can bcp, cling ant, vien chat va ngtroi lao dOng 

Thyc hien nhiem vv do thn trutng cac co quan, don vi tryc tip phan 
cong, phn hgp vOi vi tri viec lam, chuyen mon tren co sof /That huy nang lire, sO 
truerng Cüa tirng ca nhan d thyc hien nhiem vp cna co quan, don vi. 

Chap hanh sy chi dao, phan Ong nhiem vp cna thfi truong va cap pho 
phv trach linh vgc cna Cu quan, don vi. 

Trong truang hgp Ot xuAt, can b0, cong chirc, vien chue va nguti lao 
dOng co trach nhiem thyc hien nhiem vv do lath 40 SO phan cong tryc ti'ep, sau 
do phai bao cao lai vOri thu truong co quan, dun vi. 

Thyc hien dAy dü cac quy dinh cna Luat Can b0, cong chirc, Luat Vi'en 
elthe, Quy chelam viec dm co quan, don vi \id cat quy dinh khac lien quan den 
can b0, Ong chirc, vien chirc, ngtiti lao dOng. 

Chtrung III 

MOI QUAN HE CONG TAC 

Dieu 10. Quan he' ding the vsfri BQ Nong nghiep va Phat trien !tong than 

Chiu sy chi Oa, hyong din, kiem tra \le chuyen mon cila B. Thvc hien 
day dii che dO thong tin bao cao theo quy dinh cua BO. 

Chi' Ong phi hgp voei cac co quan chuyen mon thuOc BO trong giai 
guy& ca.c nhiem vv,  quail 157 nhá nutc chuyen nganh va cac cong viec thuOc 
tham quyen giai quyet coa BO tai dia phyong. 
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Dieu 11. Quan h cling the veil Thanh fly, HOi dOng nhan dan và 1:Ty 
ban nhan dan thanh ph6 

Chiu stx chi dao cUa Thanh üy, Hi deng nhan dan va. Uy ban nhan dan 
thanh pho. Thee hien chirc Wang, nhiem vg, quyen han do 'Oy ban nhan dan 
thanh ph6, Chit tich Oy ban nhan dan thanh ph6 giao. 

Thee hien ch'e dO bao cao cüa Thanh ñy, Hi dAng nhan dan, Oy ban 
than dan thanh pho theo quy dinh. Dci cac cuQc h9p, lam viec theo yeu cau cda 
Thanh üy, 1-1.6i clang nhan dan, Oy ban nhan dan thanh ph6. 

D6i vai flitting cong viec dQt xuat, can ihiet phai bao cao Thanh gy, HOi 
dang nhan dan, ty ban nhan dan thanh phei tin Giam d6c SO tree tip den lam 
viec hoc ey quyen cho Pito Giam dee pho trach linh vtrc di thay. Pho Giam dc 
SO thay mat Giam dc SO di lam vie°, de h9p tai Thanh ny, I-10i,  &kg nhan dan, 
uy ban nhan dan thanh ph6 có trach nhiem bao cao vOi Giam doe So' ve lc& qua 
hi nghi. 

Dieu 12. Quan he ding tac vol cac so', ban, nganh, doan the tren dia 
ban thanh phO 

, 1. Gill m6i quan 	thuong xuyen voi cac ca quan cia lien quan 	thanh 
pho, cac to chile chinh tri, to chile chinh tri - xa hOi cga thanh pito va cüa nganh 
trong thee hien nhiem vu dugc giao. 

2. Quan he cong tac gitla SO vol cac so', ban, nganh, doan the thanh phA 
thee hien theo quy che ph6i hgp (neu co), dam bao ph& huy tot vai tr6, trach 
nhiem trong phoi h9p thee hien nhiem vg throe giao. 

Dieu 13. Quan he cling the gicra So' Wri the dia phu'o'ng 

Chi dao, huong dan ve chuyen mon nghiep vg vA thvc hien cong the 
thanh tra, kiem tra thuQc linh vac Nong nghiep va Haat trien Thong then tai cac 
dia phucmg trong viec chap hanh co che, chinh sach, phap luat, thvc hien chin 
lugc, guy hoach va Ice hoach phat trien cüa nganh dâ dirge phe duyet. 

Yeu cAu Truong phong Ming nghiep va Ph& trien .nong thôn, Truang 
phong Kinh t6 tO chile trian khai thee hien cac chucrng trinh, ke hoach cong tac 
chuyen mon dm SO N6ng nghiep va Phat tri'en n6ng th6n trong pham vi dia 
phuang; bar) cao lc& qua thee hien dinh kY hoac dt xuat theo quy dinh; thvc 
hien day cill cac quy chnh quan 19 ve chuyen mon thucic nganh. 

Tham gia 9 kin vdei cac huyen, quan ve xay citing bQ may quart 19 
nganh, nheng cong viec có lien quan den cac dia phuang, don vi; thu Ong ban 
bac trao dei vol cac dia phucmg, dan vi de th6ng nhat 9 kin truot khi c6 quyet 
dinh chinh thee. 
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Dieu 14. Quan h cling tic gicra Faith dao S& voi Ding ity 	quan Sir 

Thvc hien theo quy idinh cna Trung trang, Thanh Uy vã Quy che lam viec 
dm Bang Uy Co quan 

Gia mOi lien he cong talc thtremg xuyen, chit che vai Bang ,Uy Ca quan 
Ses; phat buy vai tro aim Bang üy trong lanh dao, chi dap, tuy8n truyen, van Ong 
th chirc dang, dang vien trong thvc hien nhiam vy chinh trj cüa nganh. 

Dieu 15. Quan h cong the girra lanh dao Sit vóithU  truirng cic co' 
quan, dun vi 

Lanh dap .Sà diau hanh cac co quan, don vi thong qua thn truerng co 
quan, don vi; - throng hgp dOt xuat c6 the chi dao trvc tiep den can b6, cong 
chdc, vien chat vã ngueci nguai lao d6ng va thong bao lai cho thu truOng ca 
quan, dan vj dugc bi8t. 

Lanh dao So c6 trach nhiem chi dao, huorng dan \TA kiam tra boat d'Ong 
dm cop co quan, don vi dugc phan cling ph v troth \fá chiu trach nhiem va nhang 
quyet dinh chi dao cüa minh. 

Giam dOc SO, Pith Giem dOc SO dinh ky hoac det xuAt lam viec veri thu 
truemg cac co quan, don vi de nghe bao cao tinh hinh, chi dap viec thvc hien 
chuang trinh, Ice hoach cong tac dm co quan, don vi dugc giao phv trach. 

Thu truemg co quan, don vi co trach nhiem bac) cao kip tiled vai lanh ciao 
SO ve ket qua thvc hien nhiem vt va kien nghi cac van de can . giai guy& khi 
thvc hien cac quy dinh tai Dieu 7 cua Quy che nay va nhang van de ve CO che, 
chinh sach can sin di, b6 sung; kien,righl saa doi, 106 sung chuang trinh, ke 
hoach cong tac cho phà hgp yen yeu cau cUa Uy ban nhan dan thanh pha, ChO 
tich Uy ban nhan dan thanh pith vã cüa Giam doc See. 

Dieu 16. Quan h &Ong the vol Sc t chtrc chinh tri - xa hi trong 
nganh 

Quan he &Ong tac giaa Larth dao SO vã Cong doan nganh dugc thvc hien 
theo nghi quyet lion tich ve m6i quan h cong tac phoi hgp giaa lanh dao SO ILA 
Ging doan nganh. 

Lanh,dao SO tao diau kien thuan lgi âê cac t6 chap Cong doan nganh, 
H6i Cuu chien birth va Doan Thanh nien COng san H6 Chi Minh boat deng co 
hieu qua trong thvc hien nhiem vv chung caa nganh va tha cat to , chat doan the 
chinh tn - xä hOi; tham khao kin cãa cac to chirc tarot khi guy& idinh cac van 
da lien quan den q-uyen, ngifia vv va 19i ich hop phap cna doan viên, hOi vien. 

- 	3. Dai dien to chirc doan tha chinh tri - xã hi trong nganh duct mai dv cac 
cu6c h9p, hi nghi thuang ky 3 thang, 6 thang, m6t nam va nhang hi nghi lien 
quan den triL khai nhiem vv chinh trj cüa SO; cac nOi dung lien quan den hoat 
dOng, quyan, nghla vij va lgi ich hop phap cua thc doan vien, hi vien. 
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Di'eu 17. Quan he cong tac glum thu tru*ng cac cif quan, dun vi 

Thil truang ca quan, don vi lchi dugc giao chi.; td giai guy& cac van dg 
c6 lien quan den chirc nang, nhigm vv,  quyen ban cüa ca quan, dan vi khac phai 
trao doi kign voi thn truamg ca quan, dan vi do. Thu truong ca quan, don vi 
dugc trao dai kien c6 trach nhigm tra lOi theo dung you cau cüa ca quan, don 
vi dä dugc phan cong cha tri. Neu qua thiyi han quy dinh, thu tnrong ca quan, 
dan vi clugc yen cau tham gia kin khong tra lôi thi coi nhu (long vol van de 
can tham gia y kien va phai chit' trach nhi3m ye cac nOi dung dugc ygu cau tham 
gia kign. 

Thu trueng cac ca quan, don vi lchi dugc Giam dOc SO phan ding co 
trach nhi3m phoi hop thvc hi3n cac dv an, chucmg trinh, kg hoach dugc giao. 
Doi voi nhang van da co lien quan den nhigu co quan don vi ma vugt qua tham 
quyen giãi guy& hoc khOng du dieu kin thtrc hien thi boa cao, de xuat lanh 
dao SO xem xet, quyet dinh. 

Chuang IV 

CHUONG TRINH CONG TAC CiJA SO 

Dieu 18. Chuang trinh ding Mc 

Chtrong trinh cling the bao gam: cong tac nam, cong tac quY, cong tac 
thang, cong tac man. 

Van phOng SO chit tri phi hop ved cac co quan, dan vi trvc thuOc SO xay 
dtmg cac Chuang trinh clang tac cüa SO. Thu truarng cac ca quan, dan vi c6 troth 
nhi3m tham gia kien, de xuat nO1 dung tham gia xay dvng cac chucmg trinh 
cong tac cila SO. 

Can dr chuang trinh cOng tat cna. SO va chirc nang, nhie‘m vu, quygn han 
dugc giao, cac ca quan, don vi c6 trach nhi3m thy dvng cac chuang trinh, ke 
hoach cong tac cüa ca quan, dan vi mirth va to chnt thvc hien. 

Chuang trinh, ke hoach c6ng tac cüa cac cc( quan, dan vi phai dugc c6ng 
lchai tai nal lam vi3c dm can ho cong chirc, vien chirc de tin theo cloi va kiam 
tra, giam sat. 

Dieu 19. Theo doll, danh gia ket qua thyt hien chtryng trinh c8ng tac 

1. Hang,tuan, thang, quy, sau thang va cã nam, thu throng cac ca quan, don 
vi rã soat,,kigm diem vi3c thvc hi3n cac nhi3m vu trong, chuong trinh cong tac, 
bao cao kat qua.thgc hi3n ye SO (qua Van phang SO) ye tin dO, ket qua xd 
cac cong vigc,do ca quan, dan vi minh cho, tri, cac cong vilec can tOn (tong, 
hu&ng xtr 1)2 -Up theo; &Mg tiled dieu chinh, bo sung cac cong vien trong chuang 
trinh cong tac thai gian 
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Pho Giam dac SO dugc phan cong phy trach the l'inh \Lye, du an c6 trach 
nhiem chi dao cac co,  quan, dart vi trien khai thgc hien theo 	hoach dugc 
duyet; bao can Giam doc SO tunic khi nghiem thu, phe duyet hoc trinh cap tren. 

Van phOng SO thueng xuyen theo dOi, kiem tra, don dc viec thyc hien . 
Chuang trinh ding tac elm cac co quan, don vi; bac cao lath dao SO ket qua vie 
thyc hien cac Chuang trinh clang tac dm SO. 

Chuang V 

THU TUC TIEP NHAN VAN BAN DEN, 

TRiNH GIAI QUYET CONG VIEC, BAN HANH VAN BAN 

Dieu 20. Thu tivc tip nh4n van bin, trinh giii quyet ding viec 

Tat ca van ban gin den SO phai (lilac Van thu van sa theo dOi ding van 
den, dong dau cong van ,den rde xü 19 theo quy dinh, cap that len phan mem 
quan 117 van ban,va chuyen den Chanh Van phong 	phan loai, tham muu, de 
xu'At v6i Giam doc SO giao viec. 

La'nh dao SO chi dao, trim tip phan cong dan vi xir 19 van ban tren co ser 
xuat cna Chanh Van phong SO. Van ban dirge chuyen den nguai chti tri giai 

quyet ding viec va gui tgi cac can 1)0, chuyen vien lien quan; luu ho so xir 19 
cong viec teen phan mem quan lY van ban de then khai thgc hien. 

Kin than dugc van ban, Giam dc SO, Pho Giam dc Set tryc tier) phy trach 
chi 4o to chat thyc hien, Chanh Van ph6ng SO c6 trach nhiem kiem tra, don 
dac CC ca quan, dan vi chn tri thyc hien viec tham mini, xtr 19, giai quyet ding 
viec theo tham quyen. 

Van phong SO to chgc lap danh myc van ban de theo dOi, kiem tra, don d6c 
qua trinh xi!' 19. Tang cuerng viec áp dung &Ong nghe thong tin, cai cach tha tyc 
hanh chinh dexü 19 van ban dirge nhanh chong, kip theri, minh bach. 

Van ban trinh Giam (lac SO, Ph6 Giam d'ac SO phai dam bao ve nai dung 
va th8 tit& van ban. 

Ngueri dung du co quan, dan vi chi; tri son thao van ban phai kiem tra. va  
chiu tech nhiem ve nOi dung, the thgc van ban, k9 tat vao cuoi nei ,dung van ban 
(sau d'au ./.) truerc khi trinh Lanh dao SO ky ban hanh; de xuat dOi tugng nhan 
van ban; in& dO khan; dai chieu quy dinh ua phap luat ye bao ve bi mat nha 
nuerc, xac dinh de xuat viec dong d'au mat. 

Chanh Van phOng SO (hoac Ph6 Chanh van phOng SO) giap lanh dao Ser 
cline kiem tra lan cuai ve the trine, ky thuat trinh bay van ban; chin trach nhiem 

thn tyc ban hanh van ban va phai k9 Mt vao vi tri cuai cling 0 "Nal nhan". 

Cac van ban thuOc tham quyen ban hanh elm Giam dac SO, Ph6 Giam (lac 
SO chi ban hanh khi dã dam bao yeu cau ve the thirc va c6 day du cac chit ky tat. 
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Van phong SO co trach nhiem chuyen tra cho don vi chu tri scan thao cac 
van ban lcheng &mg ve the thirc, chin dam bao ve ngi dung. 

3. Van ban trinh co n6i dung lien quan den eh& nang, nhiem vv cüa cac co 
quan, don vi khac threw khi trinh lanh ciao See ban hanh, phai c6 9  kin bang van 
ban dm ca quan, don vi lien quan. Neu da ce van ban xin 9  kin nhung ca quan, 
don vi lien quan chin tra len, trong van ban trinh phai bao cat re danh sach cac 
ccr quan, don vi chin c6 9  kin. 

Dieu 21. HO so trinh giãi quyet ding y110 

Fig so trinh Giam dgc, Ph6 Clam dOc SO giai quyet cong viec gm có: 

Phieu trinh giai quyet cong viec (theo mu thang nhat cna SO). 

Dv that van ban trinh Giam dgc SO, Phó Giam Mc SO xem xet k9, ban 
hanh. 

Cac tai 1iu khac c6 lien quan. 

Dieu 22. Thai hnn giãi quyet cong yqc 

Van thu SO tip nhan và )(a 19 van ban ngay sau khi tier) nhan van ban. 

Chanh Van phOng SO thuong xuyen cap nhat, phan loai, de xuat co quan, 
dan vi chit tn xü 19 va chuyen van ban den Giam Mc Set hoc nguoi dirge Clam 
Mc SO fly quyen xir 19 van ban trong gang ngay nhan van ban tit Van thu SO. 

Trong yang 01 ngdy Ice,  tit khi nhan duce van ban da de xuat xi/ 19 tit 
Chanh Van phOng 	Giana doe See hoc nguti dutc Clam dee SO ay quyen 
thvc hien xix 19 van ban, giao cac co quan, don vi t chtirc thvc hien nhiem vv. 

Trong \tong 02 ngay k tir khi nhan duct van ban trinh giai guy& cong 
viec cna cac ca quan, don vi, lanh ciao SO c6 9  kin chi ciao thvc hien hoc k9 
phe duyet van ban khi dA dam bao cac yeu cu ve ngi dung lid the thuc van ban. 

Dieu 23. KY van ban 

1. Giam Mc SO: 

Giam id& SO c6 tham quyen k9 tat cà cac van ban trong pham vi giai quyet 
cong viec cüa SO va trvc ti6p ky cac van ban sau: 

Cac quyet dinh, chi thi dé thvc hien nhiem vv, quyen han Cua minh; cac 
van ban chi dao cling tac chung cfn toan nganh. 

Cac van ban ve cab finh vvc tã chirc b6 may, nhan str, khen thuOng, k9 
luat, lchieu nai, tai chinh. 

Cac van ban: to' trinh, bao cao, du an, quy hoach, ,ke hoach dm SO gai 
Thanh 	„Hgi clang nhan dan, Uy ban nhan dan thanh pho va BO Nang nghiep 
va Phut trien nong thon. 
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Cac van ban duct Chit tich fly ban nhan dan thanh ph6 Sty quyen. Cac 
van ban fiy quyen cho thit,truerng cac ca quan, don vi giai quyet mOt so cling 
viec cfi the thuOc than quyen dm. Giam d6c SO trong then gian nhat dinh. 

Van ban phe duyet v thu, chi ngan sach hang nam cho cat ca quan, don 
vi theo quy dinh. 

Cac firth vgc Idiot theo tharn quyen. 

Trong trueng hop can thiet, Giam dc SO có the US, quyen de cac Phó 
Giam doe SO k cac van ban teen. Doi vori nhfing van ban thuOc thäm quyen ky 
cüa Giam dc So' nhung thuOc 1mb vgc Pho Giam d6c SO phv trach hoac nhiem 
IT ma Giam âá0 .Ser giao cho Pito Giam d6c SO chi dao, giai quyet, thi ca quan, 
don vi chit tri soan thao van ban phai trinh Ph6 Giam d6c SO pin,' troth 	duyet 
ye nei dung vao phieu trinh truot khi trinh Giam d6c SO ky, ban hart 

2. PHI Giam dc SO thay mat Giam d6c SO 14 cac van ban: 

Cac van ban thuOc linh vfic duct Giam dc SO phan cong phfi tech. 

Cac van ban dugc Giarn d6c SO fiy quyen. 

Khi Giam doc SO vang mat,,Pho Giam dc SO dugc ày quyen k the van 
ban thuOc tham quyen cfia Giam doe Sec frit cac van ban Giam doc SO phai ky 
tire tiep theo quy dinh efia phap luat hoac yeu cau dm cap co tham quyen. 

3. Thfi truerng cat ca quan, don vi truc thuec SO ngoai viec ky cac van ban 
thuOc tham quyen theo quy dinh càa phap luat con dugc thin fiy quyen cua 
Giam doe SO kY mOt so van ban khi dugc Giam doc SO ay quyen. Ngueri dugc 
Giam &lc SO ny quyen true tie') 14 van ban, khOng dugc ay quyen lai cho nguoi 
khde 

4. Chanh Van phang SO, cAc Pho Chanh Van phong SO duct thin lenh 
GiámdcSOk cac van ban sau: 

Van ban th6ng bao kin ket lu'an cUa Giam d6c, Phi Giam dc Se( tai 
cac cut)c hop do Clam dOc, Phó Giem dOc SO chit tn. 

Van ban thongbao lc& qua xd 132 cong viec cu the, Y kin chi dao càa 
Giam doe, Ph6 Giam dot SO de cac ca quan, don vi Het va thirty hien. 

Van ban den d6c, nhat nher the ca quan, don vi trut thuOc SO thi hanh 
cac cOng viec &roc giao. 

Cac bao cao nhanh hang tun cfia SO. 

d) Cac van ban khac khi duct Giam do SO fly quyen. 

5. Cac van ban do Pho Gam d6c SO k thay Giam dc SO; the van ban do 
Chanh Van phong SO ky thin lenh Giam d6c SO dugc irking dal] Set Wong nghiep 
va PHI tri6n ming then. 
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Dieu 24. Phat hanh van ban 

1. Van phong SO chiu trach nhiem phat hanh cac van ban dm Giam doc SO, 
Pito Giam doe SO bao,dam v thei,gian, dling nai nhan, dUng the We. Van phong 
So' c6 trach nhi'em kiem tra ve the thee, 1(9' thuat trinh bay truck lchi ban hanh 
van ban.,  Khong pilaf hanh nhang van ban c6 nei dung trai veri 9 kin chi do cUa 
Giam doe Se, trai vesi nhiing van ban quy pham phap luat hien hanh hoc trai 
veri quy dinh tai quy che nay. Tat ca cac van ban dm SO gild di phai luu tra ban 
gee tai Van thu SO truck khi phat hanh. 

2. Cac van ban 1c9 thay, k9 thea üy quyen, k9 thea l'enh cüa Giam dc SO 
du phai,giri met ban de bao cao Giam dee SO, tire nhang,ban xac nhan so yeu 19 
lich, phieu chuyen don thu, van ban xac nhan thong tin de lam he chieu cong vu, 
giay mei h9p gui cac co quan, don vi lien quan. 

3. Van ban da phat hanh can saa 14i v6' ned dung thi phai do chinh nguei dã 
ky van ban de k9 lai vao van ban meri hoac do nguei tren met cap k9 dinh chinh 
bang met van ban khac. 

4. Van thu SO cap nhat van ban dã gai len phan mem quan 19 van ban dm 
Sot va luu tra theo quy dinh ve van thu luu 

Chtrung VI • 

TO CHtC HQP, HQI NGHT VA LAM VIEC 

Dieu 25. Cui)c hçp thiviing 

v* tt) chirc hep thuc hien theo quy dinh tai Quy che - The de h9p cüa 
SO I\16ng nghiep va Phat trien n6ng then. 

SO Nang nghiep \fa Ph& trien nong then hep thuerng k9 vói cac ca quan, 
don vi true thuec m6i thang 01 Lan. Trueng hap can thiet, Giam doe SO guy& 
dlnh to chirc h9p dot xuat. 

, 3. than dc SO chn tri cac phien h9p cüa SO, truerng h9p Clam dee SO di 
yang, Ph6 Giam doc Thuerng tryc (hoc Pho Giam doe duce u9 quyen) thay mat 
Giam dOc SO chü tri phien h9p. 

, 
4. Van phong SO 	giay mei va tai lieu (nu co) den cac dal bieu duqc 

mei hep it nhat 02 ngay lam viec tarot ngdy h9p (trir truerng hep bat thueng). 

Trong truang hop khan, theo yeu cau cüa lanh ciao Se, Van phang Se( gUi 
tin ,nhan trieu tap den di bleu du h9p tren h theng tin nhan caa Se; nei dung tin 
nhan c6 gia tri tuong ducrng nhu giay mei, giay trieu tap cuec hop cUa Giant doe 
SO. 

5. Lanh do Se, thil truang cac co quan, don vi c6 tech nhiem tham du' dAy 
di) cac phien hop thueng k9, dot xuat cna Ser,, neu yang mat, dr ngueri di hop 
thay phai bao cao va duqc lanh dao 	chil tri Tong 9. 
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Dieu 26. Cie cuee hop chuyen de 

Giam d6c Sex, Ph6 Giam dirk SO quyet dinh t6 chuc cac cuOc hop, hOi 
nghl trong pham vi php trach ciaa minh (16 trien khai cac nhiem vu chuyen 
nganh. Cac cuec h9p phai c6 nen dung thiet thpc, cp the. 

T6 chirc hei nghl c6 meri lath dao Thanh Ely,Oi . diOng nhan clan thanh 
ph6, Oy ban nhan dan thanh ph6, BO, Nganh trung trang va cac ser, nganh, dia 
phucmg can c6 sp th6ng that dm Giam d6c SO \fel cac Phe Giam doc SO veni 
dung, thanh phan, thOi gian va dia diem to chdc hi nghl. 	• 

Dieu 27.-Quy dinh ye lam viec, thy hop am MTh dao So' 

L'anh dao SO thong bao lich, chucrng trinh lam viec cho co quan, don vi 
de don v/ chuan bi. 

Cac don vi c6 cling viec can lam viec voi lanh dao SO phai dang kY truck 
qua Van phong SO de 13,8 tri sap xep lich pht hop voi chuang trinh cong tac cüa 
lath dao 

Lanh dao SO c6 chucmg trinh cong tac tun gUi cho Van ph6ng SO vao 
chieu thir Sau tuan trutc de' thong bao tren mang thong tin nOi b. 

Lanh dao SO: chr lam viec, du hop do cac co quan, don vi Ichac 

Van phong SO tham mtru cho Giam d6 SO phan cOng lath dao SO chi 
dao, phan cong don vi chü tri theo linh vpc c8ng tac dugc giao php trach. Trong 
truerng hop Pho Giam dOc SO: c6 nhieu lich lam viec, lich h9p trung nhau tai 
ding mOt theri diem thi PhO Giam deo SO c6 trach nhiem bao cao Giam (Mc SO 
de chi dao. 

Vic dp hop ngodi co quan: 

- Giam d6c SO dp cac cuOc hop cua BO Wing nghiep va Phat trie'n nong 
than, Thanh ily, Hôi deng nhan dan, Oy ban nhan dan thanh pho do Be tnrOng, 
BI thu Thanh Uy, Chu tich HOi ,dong nhan dan, Chi/ tich lOy ban nhan dan thanh 
ph6 thU tri; trtrerng hop dOt xuat, Giam d6c SO ay quyen cho Pho Giam doe SO 
tham dp. Pho Giam d6c SO dugc phan cong di hop thay Giam doc SO c6 trach 
nhi'em bao cao ket qua cuOc hop voi Giám (Vic SO. 

- Thil truerng cac ca quan, don vi dugc Giam d6c, Pho Giam d6c SO phan 
cong dp hop, c6 trach nhiem dp hop va ban cao ket qua cu'Oc hop vOi Giam doc, 
Phe Giam d6c SO. 

Chtrung VII 

TIEP KHACH, DI CONG TAC 

Dieu 28. Tip khich trong mite 

1. Giam d6c, Pho giant d6c SO tier) cac doan di bleu, khach den tham, lam 
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viec vei SO trong cac truang hop: 

Theo so chi dao cita Thanh Uy, HOi deng nhan dan, tiy ban nhan dan 
thanh ph6 

Lanh dao SO med. 

Theo de nghi cna thu truerng cac co quan, don vi. 

Theo de ngh1 cUa khach. 

, 	2. Thu truong cac co quan, don vi khi d nghI Clam d6c,,Pho Giam dc SO 
tip Ichach•phai CO van ban de nghi g&i fru& ngdy do kin tip kith it nit& la 
02 ngay lam viec; van ban neu r6 n6i dung, hinh thirc, s6 loong khaeh, that gian, 
dia dim tip khach va kern theo cac he so can thiet. Co quan, dun vi chü tri im1ri 
ph& hop voi Van phong SO chat bi n6i dung vá to cll.& buoi tiep. 

3. Van ph6ng Se( c6 nhiem vo: 

Bao cao Giam dc, Ph6 Giam d6c SO,  ved nghi tip khach cüa cac co 
quan, don-  vi; thong bac) ry kin 	Giam dc, Pito Giam dc 	cho cac co 
quan, don vi 	quan biet, sdong thdi dim vao lich cong tac tuan khi doge Giam 
dc, Pho Giam d6c Set deng 

Ph6i hop vari cac co quan, don vi lien quan chuan bi n6i dung cuOc tie]) 
khach theo chi do cüa lanh dao SO, de nghi cac co quan, don vi lien quan chuan 
bi m6t so n6i dung co the dm cu6c tip khach. 

Mei cae CO quan truyen thong do de din tin theo chi dao cUa lanh dao SO 
cha tri cu6c tiep khach. 

Ph& hop v6i: co quan, don vi lien quan to chic phoc vo va bao dam an 
toan cho cuOc tip khach. 

4. Kinh phi ti'6/3 khach thoc hien theo quy dinh. 

Diu 29..Tiep khach twat ngoai 

Giam d6c SO, Pho Giam d6c SO tiep khach nu& ngoai, g6m cac hinh 
thirc: tiep xã giao, lam viec, chieu dai theo d nghi caa d& tac, theo chi dao cua 
thanh ph', 	thi'eu ctia. B6 Nong nghiep va Phat trian nong th6n hoAc d xuat 
cfia co quan, don v. 

Cong tac.  chuAn N: 

a) D6i vett khach nu& ngodi IA cac cap chinh quyen, co quan ngoai giao, 
cac t6 chi:re qu6c 	Van phong SO thU tri de' xuat nOi dung, chtrang trinh, thanh 
phAn•do hem' lam viec, phien dich, le tan, kith 	chuan bi bao cao ve tinh 
hinh quanhé, hop tac gitla thanh ph veri doi tac, cac kin nghi, d'e xuat trao di 
vOi d6i tac, kern theo tai lieu lien quan. 
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b) D61 vOi khach nuerc ngoai la cac t chtk kinh ta, doanh nghiap: ca quan, 
don vi dugc giao nhiem vu cha tri tiap don 6 xuAt n6i dung, chucmg trinh, 
thanh phan lam viec, torn tat tinh hinh boat dOne caa. to Ch&C kinh ta, doanh 
nghiap, cac de xuat, kin nghi caa d6i tac (nu cO), n6i dung da lanh dao So trao 
dai voi di tac. 

Van phong SO huang clan cac co quan, don vi thatfiian &mg duemg 16i 
di ngoai cOa Dang, Nha nuot, dam bao clang yeu cat] Va.  chinh tri, d6i Tier*, 
nghi la, phong tac t8p quan caa Viat Nam, (long theyi pha hgp vOl cac qui dinh, 
chuan mgc, tp qaan quoc 

Viec môi, don tiap, lam viec yeti cac doan khach nuot ngoai, cac to chirc 
quac ta, Ca quan ngoai giao nuac ngoai caa lanh dao SO duct thuc hien theo cac 
quy dinh va hot Ong den !ler* caa Ban Thuemg va Thanh fiy va Uy ban Man 
dan thanh ph6. 

Dieu 30. Di &Ong the trong nutc 

Giam dac SO, Pho Giant 'Jac SO di cong tac phai co k'a hoach cu tha; lath 
dao So: di cong Mc theo su chi dao hoc ay quyan caa Cha tich fiy ban nhan dan 
thanh ph a khi va phai kip then bao cao kat qua lam viac voi Cha tich hoc Pho 
Cha tich Oy ban nhan dan thanh ph phy trach Nganh. Ph6 Giam deic SO khi co 
ding viec hoac di &ring tac dot xuat,trong ngay nam neoni chuang trinh cone tac 
dã ban hanh, cO trach nhiam truc tiep bao cao xin 9  kin caa Giarn cloc SO truerc 
khi that hian. 

Thu truong cac CO quan, don vi di Gong Mc ta 01 ngay lam viac trer len 
phai bao cao xin 9 kin Giam doe SO bang van ban va dugc Giant cleic SO ding 
9. Trong truemg hop phai di c6ng tac d6t xuat theo chi dao ctia Thanh Oy, H6i 
&mg nhan dan va Uy ban nhan dan thanh ph phai be° cao voi Giam dot c SO 
qua din thoai; dang then thOng bao cho Van pile:011g SO bi'at da sAp xap, diau 
chinh ka hoach, lich cong Mc. 

Tham gia doan ding tic lien nganh: 

Viac ca can b6, c5ng chat, vien chat tham gia cac doan c6ng tac cOa 
Trung ucmg, thanh ph6, cac nganh, thanh ph6 phai theo dang thanh phan dugc 
you cau. Nhiing van da lien quan den nganh phai dugc chuan bi bane van ban 
theo you cau cua Truang doan cong Mc. 

Khi kat thac chuang trinh cong Mc, cham nhat sau 05 ngay lam viac, can 
ba, c6ng chat, vien chac tham gia doan phai bao cao bang van ban gai Tha 
truong co quan, don vi dã dr di cong tac va kat qua chucrng trinh &mg tac, 
railing van de co lien quan den Nganh do ca ser dE nghi khi lam viec vOi (loan, 
kat 1u4n cUa Truerng doan. 
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Dieu 31. Di ding tic, hoe t4p, lam vqe tai mite ngoai 

Lanh dao SO, thit tnrang cac ca quan, don vi, can be, cong chirc, vien chnt 
khi di cong the, hpc tap, lam viec tai nude ngoai phai tuan thU cac quy dinh sau: 

Co van ban bao cao Thanh Uy, fly ban nhan clan thanh ph6 (d6i \Teti can 
thu6c din Thanh Uy, -tily ban nhan dan thanh phi; pan ly), bao cao lanh dao 

SO (di vOi lanh dao cac co quan, don v1.) r'6 mut dich, ngi dung chuyen di, nai 
den, thanh phan, s6 Mang nguoi tham gia doan dii, tiled gian O nu& ngoai, du 
kin nth:mg van de' nay,  sinh yà huong giai quyet; van ban bao cao di c6ng the 
nudfc ngodi phai gni den Uy ban nhan dan thanh ph, lanh dao SO va cac co 
quan lien quan truac ngay du kin xuat canh it nhat 15 ngay lam viec.(trn cac 
truang hop Ot xuat, do yeu cu cda Chu tich Uy ban nhan dan thanh 016). 

Thuc hien Ong.  cac quy dinh 	quan 1Y,doan ra, doan vao 	Trung 
trcmg va 	Thanh Uy, Uy ban nhan dan thanh pito. 

Cham nhat la 07 ngay lam viec, ke tü ngay ket thac chuyen cong tac 
phai co .bao cao bang van ban ve ket qua chuyen di va nhang viec can trien khai 
thue hien; van ban bao cao gni Illy ban nhan dan thanh ph, Ong gni So Ngoai 
vu, lanh dap SO va cac co quan co lien quan. • 

Chi phi cho chuyen di tham va lam viec tai ntroc ngoai thtrc hien theo 
quy dinh hien hanh. 

Can b0, cong chirc, vien chnc va nguai lao clOng di ra nu& ngoai vi viec 
rieng phai bac) cao va thuc hien theo 9  kin cna cap Uy Dang true tiep quan 11 
(nett la clang vien) va bao cao tint truong co quan, don vi true tip quail 19. Thn. 
tru&ng co quan, don vi chin trach nhiem ve viec cho phep can b0, cong chdc, 
vier' drat va ngtrai lao Ong thu6c pham vi quan 19 ra nuac ngodi vi viec rieng 
theo quy dinh hien hanh. 

Chiming VIII 

CHE DO THANH TRA, KIEM TRA, TIE"' CONG DAN, GIAI QUYET 
ICHIEU NAI, TO CAO VA THONG TIN, BAO CAO 

1 
Dieu 32. Nguyen tac thanh tra, kie'm tra 

Cong tac thanh tra, kiem tra phai dugc thuc hien thunmg xuyen. Giam 
dc SO quyet dinh ke hoach, nOi dung, hinh thirc, pham vi, doi tugng thanh tra, 
kiem tra cac linh vtrc thugc pham vi quan ly ctia nganh. 

Chanh Thanh tra So., Chi cue truong cac Chi cuc true thu6c SO thuc hien 
cons tac thanh tra, kiem tra theo quy dinh cUa phap luat. 

Cong tac thanh tra, kiem tra phai bao dam dan chn, cong khai, dung Luat 
Thanh tra va cae van ban htrong clan thi hanh. Hot dOng thanh tra, kiem tra 
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khong gay phien ha va khong lam can tr& den hoat dOng binh thuong caa don vi, 
t6 chat, ca. nhan &roc thanh tra, kiem tra. 

4. D6i veri nhang vu viec thanh tra, kiem tra phac tap, Thanh tra SO bao cao 
tap the lath dao SO xem xet va guy& clinh n0i dung ket luan theo quy dinh. 

Dieu 33. Quy dinh v tip cong dan 

Viac tiler) cong clan dugc thuc hien theo guy dinh cüa Luat Tip tong dan 
va Quy the Tip tong dan caa SO. 

Thanh tra So: la co quan tham mtru, giap viec Giam dc SO trong tong 
tac -dap ding clan theo quy dinh. 

Dieu 34. Trich nhiem thong tin ban can 

1. SO: bao cao dinh Icy v'e tinh hinh chung cUa toan nganh va cac bat cao, 
chuyen d d'Ot xuat theo quy dinh. 

2. Van phong SO có trach nhiem: 

Huang dan, theo cl0i, don dc cat co quan, don vi time hien che dO 
th8ng tin bat ctho ye to chat khai thac thong tin Ichac phut vu str chi ciao, diOu 
hanh caa lanh dao 

Sogn than, tang hop the bao eat dinhk9 (than, thang, guy, nam). 

Cap nhat len Cang thong tin dian ta dm SO: cat bao the, thong tin tinh 
hinh chung caa toan nganh, cat thong tin chi dao, clieu hanh, chtamg trinh cong 
tac, cac hoat dOng dm SO theo yeti cau tin Clam doe SO. 

3. Trach nhiam caa cac co quan, don 

a) Dinh k9 bao cao SO (tuan, thang, quY, 6 thang, ca nam) v tinh hinh va 
kat qua hoat dOng cOng the caa don vi, bao etho dOt xuat theo yeu eau cüa Gam 
d6c SO, bao dam dung then gian theo guy clinh. 

Bao cao tuan: chieu ngay tha Nam hang man; 

- Bao cao thang: truck ngay 18 hang thang; 

- Bao the quY: truot ngay 18 thang cuai q4; 

Bao cao 6 thang truot ngay 13 thang 6; 

- Bao cao nam: trute ngay 13 thang 10 hang nam; 

Trong truong hop bao cao dOt xuat, uteri han gai bao cao that hien theo 
tiled han you eau cüa Giam doc 

. b) Chuan bi the bao cao chuyen d dm SO trinh Thanh uy, HOi dang nhan 
dan, 'fly ban nhan clan thanh ph6, 130 Nang nghiep va Phat tri'en nOng than theo 
sr phan cong caa Giam doe SO. 
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Dieu 35. Cung cap thong tin tren C6ng thong tin din ter 

1. Cac van ban sau day phai dugc dang trén bang th6ng tin din tcr &la Sec 

Cac bao ca.° dinh ky cüa SO (thang, qu9, 6 thing, nam), cac bao cao 
chuyen de. - 

Cac van ban quy pham phap 1114 v nong nghiep, nong than da ban 
hanh. 

Cac van ban huorng clan va cac van ban khac duce Giarn d6c So chi dinh.. 

2. Van pha.ng  See cO trach nhiem khai tilde yá ph 6 bin nhang thong tin tren 
mans tin h9c din rang ena Uy ban nhan .dan thanh ph, BO Nang nghiep va. 
Phat trien nong than, cna Chinh phd; cac van ban quy pham phap luat, cac bao 
cao va thong tin lien quan khac de phkie vu cong tac chi dao, diet' hanh cna lath 
dao SO. 

Chtrung IX 

THEO DOT, DON DOC, KIEM TRA THIX HIVN 

NHIVM VI; BOX GIAO VA TO ClItYC THIX HIVN 

Dieu 36. Theo deli, dOn d6c va xir 19 trach nhiem 

Chanh Van phOng SO theo dai, don dac, kiem tra, bao cao lanh dao SO 
viec thkrc hien nhiem vi do Uy ban nhan dan thanh ph6, Chit tich, Phó Chia tich 
Illy ban than dan thath ph, Glen doe, Pho Giam dc SO giao cac co quan, don 
vi. Dinh kY hang tuAn, thang, qu9 va ca nam tang hgp bao cao Giam dc SO ve 
ket qua kiem 6m, don d6c nhiem \Ty giao cho cac co quan, don vi. 

Giam dc See xem xet trach nhiem cu the dm ngued clirng dau co quan, 
don vi nu khong thkre hien (King Quy che nay, khang hoan thanh nhiem \Tv do 
ty ban than dan thanh ph, Cha tich, Pho Chit tich ny ban nhan dan thanh ph6, 
Giam dc, Phó Giarn dc See giao. 

Thu twang co quan, don vi d cham tr'a trong thkrc hien nhiem vv dugc 
giao tir 03 Fan tree len trong mat nam ma thong bao edo.  giai trinh rei 19 do, thi 
khang dugc xlep loai la ding chirc hoan thanh tat nhiem vit tree len trong nam do. 

Dieu 37. TO chat thr hien 

1. Giam dc, Pho Giam doe SO, thn truang cac co quan, don vi true thuoc 
SO, cac tO chdc, ea nhan co lien quan chiu trach nhiem thkrc hien Quy chid nay. 

, 2. Thil.truong cac co quan, don vi tren co sec Quy the nay xay dkrng Quy 
che lam viec tai CO quan, don 4. 
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3. Trong qua trinh thvc hin nu phat sinh vuong mac, cac co quan, don vi 
có lien quan phan anh bang van ban ve Van phOng So de tong hop, de xuat bao 
cao Giam dc SO xem xet, sfra doi, be) sung./. 
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